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Instructions to Students

Please read the detailed Guidelines on Internship hosted on the website of AP
State Council of Higher Education https://apsche.ap.gov.in

1. It 1s mandatory for all the students to complete 2 months (180 hours) of short-
term mternship either physically or virtually.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements of transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily
attendance is compulsory.

O. You are expected to learn about the organization, policies, procedures, and

processes by interacting with the persons working in the organization and by

consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
Intern organization.

7. While In the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Paost your daily activity
done and/or any difficulty you encounter during the internship.

10.Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
* Data and Information you are expected to collect about the organization
and /or industry.
* Job Skills you are expected to acquire.
* Development of professional competencies that lead to future career success.
11. Practice professional communication skills with team members, co-interns and

your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills.
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28,

21,

22,
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work environment. Follow up
and communicate regularly with your supervisor to provide

progress with work assignments.

Be aware of the communication culture in your

updates on your

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organi

Be regular in filling up your Program Book.

zation.

intern organization.

Be cordial but not too intimate with

the employees of the intern organization
and your fellow interns.

You should understand that during internship programme, you are the

ambassador of your College, and your behavior during the

. internshi
programme 1s of utmost importance. d
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An Internship Report
On

(Title of the Internship)

Submitted in accordance with the requirement for the degree ofBA

Name of the College: <N-[3 é(oyr DEG;REE CO[—' L/EC"[E
Department: — .31’0[ = A EH eP:I / 17 _Q,%W

Name of the Faculty Guide: 71 | NCB S‘md‘b\ Q@/c\%y
Duration of the Internship: From ﬂ !?}?.DDI 0.%. / ] / 2088

Name of the Student: ALLENNA @AQI HAHTNA
i 7 s nSl)'“
Programme of Study SL\DTJC | &Y' ) J” ) ’/D

Year of Study: 200 ()—D &DQS
Register Number: ~78786 ¢

Date of Submission:
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Student’s Declaration

e

/ (‘:f‘i-
g _ tf_?ollw%(
I,.ﬁ:.SLanc:ma ;s.tudent ofiﬂ}.‘Efgl]:)ogram, Reg. No. nggéé—/of the

g 297 LF
Department of..B.-A J-S.'.V.‘.G..QDJUC‘fgl]cgc do hcrcby declare that I have

T e e 3 v daY -
completed the mandatory internship from'[®%0 % /u./2¥2in .L.C}H.\',"J..:?.’.":.g ‘,j Aot
! "'|__J.- ‘
(Name of the intern organization) under the Faculty Guideship
Y ;ﬁﬁ‘@?&#}' - L1 oty
of..‘..(.??. LY (Name of the Faculty Guide), Department of..=t.12.51.0: AT

S."“f@@mﬂ- Dr(j"e[(c’@ﬁ\lame of the College)

s S\m L»nm

(Stignature and Date)

Endorsements

Faculty Guide

z Nade suoce Reddy.

Head of the Department .31_\? 5’\'Dy
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Certificate from Intern Organization

No?’gq%éé— of SY.: )3 GOV D?ﬂ(é?r&%ﬁ%% the College) underwent 1ntcmsh1'1;} A
in Q’dulﬂr‘L YA @“-U,y liTamg o? e Intern Organization) from. )‘SI.O! la&ﬁl

llllllllllllllll

The overall performance of the intern during his/her internship is found to be

g&\il—ﬁjac}ff"y (Satisfactory/Not Satisfactory).

For: EDULA

& P )

"""Ir ‘I"_'-

Authorized Slgnatory with Date and Seal

|

]
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CHAPTER 1: EXECUTIVE SUMMARY

e ——— i oy - P

T'he intemship report shall have only a one-page executive summary. It shall include

Rve or more Leamning Objectives and Outcomes achteved, a brief description of the

sector of bustess and intern organization and summary of all the activities done by

the intern during the period.
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' £R 2: OVERVIEW OF THE ORGANIZATION

CHAPT

C. Policy of the

anizational Structure |
g = ployees in which the intern 1S placed-

1biliti the em
E. Roles and responsibilities of L fits et reach

F. Performance of the Organization in {erms of turn

and market value.
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CHAPTER 3: INTERNSHIP PART \

Jescription of the Activities/Responsibilities in the Intern Organization dunng |

nternship, which shall include - details of working conditions, weekly work schedule,

quipment used, and tasks performed. This part could end by reflecting on what kind
f skills the intern acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

DAY
. | BRIEF DESCRIPTION OF THE DAILY | ARG OUTCOME | Person
ACTIVITY In-charge
—_— Signature
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WEEKLY REPORT

WEEK - 1 (From Dt................ D - TR )
e GO
bjective of the Activity Done: - e — "
etailed Renorts . e, ——————
letailed Report: _ —

S e T
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ACTIVITY LOG FOR THE SECOND WEEK

e —
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WEEKLY REPORT
WEEK - 2 (From Dt..cccoevrraense £0 Dteeererrenernrens )

Sbjective of the Activity Done:
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¢ Evaluation:

Oral communication
Written communication

Proactiveness

Positive Attltude SRR
Self—confldence RN SRR
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Work Plan and Orgﬂﬂlz’ahon I

Creativity

Quality of work done

Time Management
Understanding the Community
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1
1
1
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Letter grade of CGPA calculation to be provided
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INTERNAL ASSESSMENT STATEMENT
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